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[00:00:00] Speaker 1: Are you looking for a way to edit your transcripts quickly and accurately without having to look through a messy pile of text? Well, in this video, I'm going to show you exactly how to edit your transcripts using HappyScribe, step by step. When you open up your transcript, you'll see everything laid out in the editor. The first thing you can do is just simply read and review. You can click anywhere in the text to jump to that exact moment in the audio or video, which makes it really easy to follow along and spot any mistakes you may have. If you want to make changes, you can just click on the text and edit it directly, just like you would in a normal document. Now, let's say you want to clean things up even faster than that. This is where the find and replace comes in. You can search for specific words or phrases and replace them instantly through the entire transcript. This is perfect for fixing repeated mistakes or correcting names in just seconds. Next, you can highlight important sections. This is really useful when pulling quotes, key points, or important moments from your transcript. And when it comes to exporting, you can actually export only the highlights or include them within your full transcript. Now, if you're working with others, you can actually collaborate with them directly within the editor. You can leave comments, edit together, and share file with people outside your workspace. You also have control over permissions, so you can decide who can view or edit the transcript. Now, let's take a look at some of the further AI features. You can automatically generate a summary of your transcript, which is great if you don't want to read through everything. You can also fill in speaker names to keep everything organized. And one of the most powerful tools is the chat feature. This lets you interact with your transcript. You can ask it to extract key points, create notes, or answer questions based on the content. So, instead of manually searching through everything, you can just ask. Once you finish your editing, you can export your transcript in multiple formats. That includes txt, docx, pdf, and so many more. Or, subtitle formats like srt and vtt, if you're using it for video. And that's it. That's how you fully edit, organize, and export your transcripts using HappyScribe.
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