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Speaker 1: Volunteer Hub Tutorial. Step number one, register as an organizer. In the top right corner you'll find the register button. Click on it. Fill out the form on the right. You'll need a username, email address, and password. Click on the create new account button to submit your details. You'll receive an email with your username, password, and a link to your login. Don't forget to check your junk mail if you don't see it in your inbox. Once registered you'll be redirected to the home page and a message will appear showing that you're properly logged in as an organizer. Step number two, post a new listing. In the middle of the menu bar you'll find a post a new listing button. Click on it. Here you'll find input fields to describe your volunteer opportunity. Fill out your title, location, and type of opportunity.
Speaker 2: Adding tags to your listing helps potential volunteers find your listing if it relates to their interests.
Speaker 1: Add a closing date to your listing. The listing will automatically expire when the date is reached. This way people won't be able to apply past the set closing date. Fill out your organization information. This data will persist and be auto populated when you add your next volunteer opportunity, saving you time. Add a logo to your listing to show people who you are. It builds trust with the user. PNG images are preferred but JPEGs are acceptable as well. Review your listing for spelling mistakes and general grammar. If you notice errors edit your listing. Once you're pleased with the listing, submit it. You can then view the listing as visitors will see it. Step number three, edit a listing. To edit a listing, hover over the organizer dashboard button. A drop-down list will appear. Click on view and edit listing. Find the listing you would like to edit and click the edit button underneath the listing name. Browse to the item you would like to edit and simply click on the input field and edit your content. Once satisfied with your changes, click the save changes button at the bottom of
Speaker 2: the page. Feel free to view the updated listing to see your changes live. That's it.
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