This transcript was exported on 10/07/2026 - view latest version here
[00:00:00] Speaker 1: You can now choose your own default summary template in Fireflies. Pick it once, and every upcoming meeting is summarized your way. No need to open a meeting first. Open Settings, go to AI Settings and scroll to Meeting Summaries. Open the drop-down and choose a template, like Sales Discovery or Stand-up. General Summary is marked as the default. That's it. New meetings you record will use this template for their summary. Changed your mind? Click Reset to Default to go back to General Summary in one click. It also works for summary-only meetings, with no transcript. One thing to know, if your admin sets a team template, it takes precedence over yours. Your default applies to every upcoming meeting, so pick the format you use most. Set yours in AI Settings today.
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